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University of the Arctic
Director of Studies Catalog   –  University of the Arctic


The University of the Arctic (UArctic), a cooperative network of 101 universities, colleges, and organizations committed to higher education and research in the North, is searching for an individual to develop and administer the catalog of courses and studies offered by UArctic member institutions in the eight Arctic nations (Canada, Denmark/Greenland, Finland, Iceland, Norway, Russia, Sweden, USA).

The UArctic members share resources, facilities, and expertise to build post-secondary education programs that are circumpolar, interdisciplinary, and diverse in nature.  These programs draw on the combined strengths of member organizations to address the unique challenges of the region. Additional information on http://www.uarctic.org 

Commencing in the International Polar Year (2007), UArctic founding member, the Scandinavian Seminar Group, will undertake the development and administration of the UArctic Studies Catalog. A pilot version of the catalog displaying courses and studies offered by the numerous UArctic member institutions in the eight Arctic nations is found on http://studies.uarctic.org . 


The UArctic Catalog Office and location for the advertised position will be at the Scandinavian Seminar headquarters in Amherst, Massachusetts, USA. The Catalog Office will be part of the UArctic’s administration, paralleled by the existing UArctic Academic Office in La Ronge, Canada, the UArctic Press Editorial Office in Alberta, Canada, and the UArctic Russian Information Centre in Russia. These administrative support services are coordinated by the UArctic International Secretariat in Rovaniemi, Finland.  An international Steering Group will act as the Project Board. The Director will be part of an international team collaborating on continuing development and maintenance of the catalog.

Applicants should hold a Master’s degree or the equivalent and should have a strong commitment to Arctic studies and education. Good knowledge about web publication and -navigation is necessary, as well as knowledge of html-coding. Knowledge of web crawler/fetch technology would be an asset. Knowledge of database technology is not a prerequisite. 

Applicants must be fluent in English. Knowledge of Russian or other languages of the Circumpolar North would be an asset, though not a prerequisite. Other skills wanted are strong written and oral communication skills, ability to work with a diverse group of people and cultures, organizational skills, attention to detail, and ability to follow established processes. 

Applicants must be able to work independently and collaboratively in a complex work environment, carry out assignments and adapt to changing situations and priorities. As the function is a part of the administrative support services of a Circumpolar organization, national and international travel will be an integral part of the position. 

Applicants should have a valid United States work permit, have a US residence permit, or US Passport. The salary for the position is competitive, commensurate with experience and qualifications. Scandinavian Seminar/UArctic is an Equal Opportunity Employer. 

Send your email application with CV and other relevant documentation attached to waldman@scandinavianseminar.org by April 30, 2007. Please mark your email ‘ UArctic Catalog Director’. Potential candidates will be selected for interview.

For more information about UArctic, please consult www.uarctic.org or contact the UArctic Director of Administration and University Relations at Outi.Snellman@uarctic.org. 
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